[Your Name]
[Your Address]
[City, Postcode]
[Email Address]
[Date: 16/12/2025]
Records Officer
[Healthcare or Adoption Agency Name]
[Agency Address]
[City, Postcode]
Re: Request for Access to Birth Files to Support Clinical Assessment for Suspected Fetal Alcohol Spectrum Disorder (FASD)
Dear Sir or Madam,
I am writing to formally request access to the birth records and associated files for [Child’s Name and Date of Birth], in order to obtain clinical evidence of prenatal alcohol exposure. 
This request is made to facilitate a multidisciplinary assessment, as recent clinical guidelines underscore the necessity of early and accurate identification of Fetal Alcohol Spectrum Disorder (FASD) to optimise intervention outcomes.
The National Institute for Health and Care Excellence (NICE) Quality Standard QS204 highlights the critical role of early diagnosis and multidisciplinary input in improving health, developmental, and social outcomes for affected children. Clinical guidelines for alcohol treatment 2025 states that timely access to comprehensive birth and family records is therefore essential for the accurate clinical assessment and support planning for children at risk of FASD.
This request is made under the provisions of the Data Protection Act, which affords individuals the right of access to personal data, and with reference to Section 54 of the Adoption Act 2002, which provides for access to adoption and birth records in specific circumstances like these. 
The request is made solely for medical and safeguarding purposes, in accordance with current clinical protocols and statutory guidance.
Specific Information Requested
I respectfully request a thorough review of [Child’s Name]’s birth files, with a particular focus on the following areas:
· Any documented evidence of alcohol or substance exposure during pregnancy, including maternal medical and antenatal records
· Any documented evidence of alcohol or substance exposure before and after pregnancy
· Details of birth family genetic and medical history, including any known hereditary or epigenetic conditions
· Records relating to maternal alcohol or drug intake, including clinical observations, testing, and social worker reports
· Relevant police or social worker records, including any documented incidents of substance misuse
· Any other information pertinent to the assessment of prenatal exposure or familial risk factors
Additional Request for Information
Should the initial review of the birth files not yield sufficient evidence regarding prenatal alcohol exposure, I request that a subject access or freedom of information request be initiated to obtain all relevant child care files, in accordance with statutory data access rights.

Given the urgency of early intervention for children at risk of FASD, I would appreciate a prompt response to this request. 
Please do not hesitate to contact me should you require any further information or clarification.
Yours faithfully,
[Your Name]

